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1.00u1e noJ1oKeHus

1.1. HacTosiImee nonoxxeHue pa3paboTaHO B COOTBETCTBUH CO CT.24 KoHCTUTYyIHH
P®, HanoroseiM kogekcom P® (4.1), TpyznoBeiM kojexkcoMm PO, DenepaibHbIM
3ak0HOM 0T 27.07.2006 Ne152-®D3 «O nepcoHaIbHBIX JaHHBIX).

1.2. Hacrosiiee moJIoXKeHHe pacpOCTPaHsIEeTCsl Ha BCEX COTPYAHUKOB, U BCE OHH
IOJKHEI OBITH O3HAKOMJIEHBI C IIOJIOXKEHUEM 101 POCIIUCH.

1.3. IepconansHble HaHHBIE pabOTHUKA — HHGOpMaIus, HeoOxoauMmast
pabOTOIATEITIO B CBSI3U C YCTAHOBJIEHHEM TPYAOBBIX OTHOLICHUH 1 Kacalolasics
KOHKpeTHO paboTHuKa. OHa BKIFOYaeT ono3HaBaresbHble JanHble (OHO, nata u
MECTO POXKIEHHs, TpynoBast Guorpadust, hakTel 6rorpadgumn), TUYHbIE
XapaKTEPUCTHKK pabOTHUKA (MPaXkJaHCTBO, HAIHYHE HayYHBIX TPY/O0B,
M306peTeHuit 1 T.11.), CBEJEHHUS O CeMEIHOM, CITykeOHOM U GUHAHCOBOM
TOJIOKEHUH, HaBbIKax. K MpecTaBIeHHBIM EPCOHAIBHBIM JaHHBIM Pa0OTHHKA
OTHOCSATCS MH(OPMAIHsSI B TPYIOBOHM KHIKKE, CTPAXOBOM CBHUICTEIHCTBE
rOCyapCTBEHHOTO MIEHCHOHHOTO CTPaxoBaHus, HHpopmanus 06 00pa3oBaHUK U
KBanuUKauy, “HGOpPMAIK MEIUIHHCKOTO XapaKTepa, HHPOpManus B
JIOKyMEHTaX BOMHCKOT'O y4eTa U B IPyIUX JOKYMEHTaX, COJCpKalliX NaHHbIE,
HEeoOX0UMBIE PaOOTONATEINIO B CBA3H C TPYAOBBIMU OTHOLICHHUSIMH.

1.4. O6paboTKa MepcoHaNTbHBIX JaHHBIX PaOOTHUKA OCYIIECTBIISIETCS B LIEIIIX
obecrieueHus COOFOIEHNUS 3aKOHOB U IPYTMX HOPMATHBHO-IIPABOBBIX aKTOB.

1.5. TIpu onpenenennn o6beMa U cofiepikaHus 00pabaTbiBAEMBIX IEPCOHABHBIX
JaHHBIX pabOTHHKA pabOTOAATETh PYKOBOJICTBYETCS (enepalbHbIMU 3aKOHAMH.

1.6. PaGoToaTens BIpaBe MPOBEPSTH EPCOHANBHBIE JaHHBIE PAOOTHUKOB C
1eJbI0 (hOPMHUPOBAHUSA KaIpOBOI0o pe3epna.

1.7. Ilpu npueme Ha paboTy, 3aKIFOUEHUU TPYAOBOIO JOrOBOPA, 3a0JHEHHN
aHKETHBIX JJAHHBIX Pa00OTONaTeNh HE HMEET IIpaBa Moy4aTh U 0000maTh
MHGOPMAIIHIO O PEJIUTHO3HBIX, OTUTHYECKAX ¥ HALIMOHAIBHBIX B3IJIsIaX
paboTHHUKA.

1.8. Bce nmepcoHabHbBIe JaHHBIE paboTOAaTe b [TOJIyYaeT TOJIBKO OT CaMOro
paboTHuKa. [lepcoHabHbIe JTaHHBIE MOXKHO MOJYYUTh Y TPETEEW CTOPOHBI B TOM
cilydae, ecIi pabOTHHK yBeJOMIISAETCS 00 9TOM B T€UEHHE S5 THEH U OT Hero
IOJIy<IeHO [IMCHMEHHOE €OTNacke, KOTopoe 0pOPMITLETCs JOKYMEHTOM. PaGoTHHK
JOJDKEH PacIUCaThCs, YTO OH JAeT COIJIache Ha MOJIyUYeHHE ero EPCOHATBHBIX
JNAHHBIX Y TPETHUX JIMLI.

1.9. Paboromarens moay4daer U oOpabaTeIBaeT JaHHBIE O YaCTHOM XKU3HU
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOI'O COIJIACHUS.

1.10. PaGoTomarens cooliiaeT paOOTHUKY LENIH, TPEATION0KUTEIIbHbBIE
HUCTOYHHMKHU, CIIOCOOBI MOTYyYEHHS IEPCOHAIBHBIX JaHHBIX, UX XapaKTep U
MOCJIeICTBHUS OTKa3a pabOTHHUKA JaTh MHUCbMEHHOE COINIACUE Ha UX IOJIyYeHHE.

1.11. ITomy4aTs nepcoHaNbHbIE JaHHBIE PAOOTHUKOB HA OCHOBAHUH 3aKOHA MOTYT:
HaJtoroBbie opranbl, [leHcnonHslld pong PO, ®oHga cOManbHOr0 CTpaxoBaHUA



P®, denepanbHas HHCIIEKIMs Tpyaa. Mcnonp30BaHue NEPCOHANBHbIX NaHHbIX
JOIYCTHMO TOJIBKO B COOTBETCTBHUH C LIENISIMH, OTIPEJCTUBIIMMU WX [IOJTyHCHHUE.
Ilepeaua nepcOHATBHBIX JaHHBIX PA0OTHHKA BO3MOXKHO TOJIBKO C €T0 COTIacus.

1.12. PaboToqaTess UMeeT IpaBo cOOMPATh MePCOHANBHYI0 HH)OPMALKIO,
coflepIKaILylocs B IOKyMEHTaX, IIPeloCTaBIeHHBIX PAOOTHUKOM IPH IPUEME Ha
pabory.

1.13. PaboTomaTes s MPOU3BOIAUT PAcUeT U BHIILIATY HAJIOTOB 32 paOOTHHUKA ITyTeM
yIepaHus UX U3 3apabOTHOM ILTATEl, UMEET PABO COOMPATH IPEyCMOTPEHHbIE
HK P® cBeneHus 0 HAIOTOIJIATEIBIIHNKE.

1.14. JTauzoe ITonokeHHe MPeAOTBPAIIAET HECAHKIIMOHUPOBAHHBIH IOCTYII K
nH(OPMaIKH, ero IPOTUBONIPAaBHOE KOMMPOBAHKE, HCKAXKEHHUE, TPEIHAMCPEHHOS
pacrpocTpaHeHre HelOCTOBEPHOH HHPOPMALMY, UCTIONb30BaHHE nHbOpMauu B
MPECTYIIHBIX U KOPLICTHBIX LIEJISX.

Z.HOpﬂIIJIOK XpaHeHHusl, UCNIOJIb30BAHHUSA H nepeaavu
NepCcoHaJIbHBbIX JaHHbIX

2.1 .XpaHeHHe NePCOHAJIBHBIX JAaHHBIX JOJKHO UCKJIFOYATh UX YTpaTy HUJIH
HEeHaJjiexallee UCII0JIb30BaHuE.

2.2.XpaHeHue, Bbllavya TPYIOBBIX KHIDKEK (TyONUKATOB), XpaHEHHE JTUYHBIX /e U
MHBIX JIOKyMEHTOB, OTPXKAIOIINX [IePCOHATbHBIE TaHHbIE PA0OTHHKA,
BO3JIAraloTcs Ha PyKOBOIMTENS, ISTONPOU3BOIUTENS U PAOOTHUKOB KOMUTETA IO
00pa30BaHHUIO.

2.3.IlepcoHasnbHble JaHHbIe PaOOTHUKOB BMECTE C HEOOXOAUMBIMHU JOKYMEHTaMH
oCTaroTCs y paboToarelst WK JIMLa, OTBETCTBEHHOrO 33 O)OpMIIeHHE IpHeMa 1
XpaHeHWe JIMYHBIX e COTPYAHUKOB. ITopsAm0oK XpaHeHUs TPYAOBBIX KHHIKEK
yCTaHOBJIEH UHCTPYKLUEH.

2.4. PaGotonarens obecriedMBaeT XpaHeHNUe NIEPBUYHEIX JOKYMEHTOB, CBSI3aHHBIX
¢ paboToi JOKyMEHTAIUH 110 y4eTy Tpy/a, KaJApoB U OIUIAThI TPyJa B
opranusalui. B OyxranTepun XpaHATCS JOKYMEHTHI [0 YUeTy UCIIOJIb30BAHNS
pabouero BpeMeHHU U pacdeTaM C EPCOHAIOM IO OIuIaTe Tpya.

2.5. Ipu mepenave mepcoOHaNIbHEIX JaHHBIX PaOOTHHKOB paboToaTe b JOJDKEH
cobronaTh TpeOOBaHUS:

- He coo0IIaTh IePCOHATbHBIE JaHHBIE TPEThel CTOPOHE 0e3 MMCHMEHHOTO
cornacusi paboOTHHKA, 38 HCKITIOUEHHUEM CITydaeB, KOIria 3T0 HeoOXOIUMO B
LesAX MpeaypeKIeHHUs yTPpo3bl )KU3HU U 3[J0pOBbs PA0OOTHHKA, & TaK JKE B
Cllyyasix, yCTaHOBJICHHBIX (pellepalbHBIM 3aKOHOM,

- HE COO6IH3TI> [IEPCOHAJIBHBIC JaHHBIC B KOMMCPUCCKHX HEJIAX 0e3
IMHUCBEMCHHOTI'O CoTjiaCus pa6OTHI/IKa;

- IPEeAyNpEearTh JIAL, MOJYyYaroIuX NEPCOHAIbHBIC JaHHbIC pa6OTHI/IKa, (0]
TOM, YTO OHU MOTYT HCIIOJIE30BATECA JIMIIDL B LEJIAX, IJISI KOTOPBIX OHU



COOOIIIeHB], U TPEOOBATh OT ITHX JIUII TIOATBEPKAEHHUS, ITO TIPABUIIO
coboeHo. JIuia, ToNyJaiolye epcoHaIbHbIe JaHHble pa0OTHHKE,
0Gs13aHbI COOJTIONATE PEXKHIM CEKPETHOCTH (KOHGUIEHIIMATIBHOCTH).
[loji0’KeHHe He paclpoCTpaHseTcs Ha 0OOMeH MepCOHaIbHEIMU TAHHBIMH
paGOTHHKOB B MOPSIIKE, YCTAHOBIEHHOM (eepaTbHbIM 3aKOHOM;

- paspeliaTs ZOCTYII K IIePCOHATBHBIM TaHHBIM TOJIBKO CIICIHAIEHO
YIIONHOMOYECHHBIM uaM. [Ipu 9TOM yKa3aHHbIE JIMLA AOKHBI UMETH
TpaBo TOJIBKO Te IePCOHANIbHBIC JAHHBIE, KOTOPBIC He0OXOAUMBI IS
BBITIOJIHEHHSI KOHKPETHBIX QYHKIIVH;

- He 3anpaliuBaTh HHOOPMAIHMIO O COCTOSHUM 3M0POBbA paboTHHKa, 32
UCKJIIOYEHHEM TeX CBEIEHHM, KOTOPhIE OTHOCATCS K BO3MOXXHOCTH
BBITIOJIHEHMS UM TPYJOBOH (YyHKIIWH;

- IepeaaBaTh IEPCOHANBHBIC JaHHbIC PEACTABUTEIIAM pabOTHUKOB B
nopszke, ycraHoBneHHoM TK PO, 1 orpaHu4nBaTh 3TY nH(OOpPMALUIO
TOJIBKO MIEPCOHABHBIMY JAHHBIMH, HEOOXOAUMBIMH JJIsl BBITIOTTHEHHS
YKa3aHHBIMU [PECTABUTENAMA UX QYHKIHHL.

2.6. Ilepenaua nmepcoHaNbHBIX JaHHBIX B IIPEJENIaX OpraHu3aliH:

- paGoTojarens NpeJocTaBIieT HHHOPMAIUIO ¥ MHBIC CBENICHNS,
He06XOMUMBIE [UIS IPOBEPKH NIPABUIIBHOCTH MCUUCIICHHS ¥ YIIIAThI
HAJIOTOB, 003aTeNbHBIX ILIATEXKEeH B TOCY AapCTBEHHYIO OIO/DKETHYTO
CHCTEMY: JOKyMEHTHI O INIaTeKeCIOCOOHOCTH, CBEICHHS O UMCICHHOCTH,
cocTaBe paboTArONIUX, 3apab0THOM IJTaTe U YCIOBUAX TPY/a, HATMINH
cBOGO/HBIX pabourX MecT; 00 yIuIaTe HaloroB IO TpeOOBAaHHIO OPraHOB
yIIpaBIeHus1, TPaBOOXPAHUTEIbHBIX OPraHOB, IOPUIMUECKHX JIHL, MMEIOLIMX
Ha dTO IPaBo; N

- mpejocTaByieHHas HHPOPMAIUA T0/DKHA ObITh YCTHOM U ITHCbMEHHOU
(3aBepeHHOM MeYaThio U IOIIUCSIMH ONPEIeIEeHHBIX JULY).

3. O6s3aHHOCTH padoToaaTe/isl M0 XPAHEHHUIO U 3al[UTE
NePCOHAIbHBIX JAHHBIX

3.1.PaboTomkarelb 06ecedrBaeT 3aluTy IEPCOHAIBHBIX JaHHEIX Pa0OTHHKA OT
HEMPaBOMEPHOTO MCIIONB30BaHMUs HITH yTPATh 38 CYET COOCTBEHHBIX CPE/ICTB B
OpsIKe, YCTAHOBJIEHHOM (II0J] PACTIUCKY) (e/iepallbHbIM 3aKOHOM.

3.2.PykoBojiiTeNb 3aKpeIlIAeT B IPUKa3e M0 OpraHu3ally paclpeeeHie
o6s13aHHOCTeH o0 00paboTKe MePCOHATBHBIX AaHHBIX. J{en0npon3BOAUTEIh HIMEET
IIpaBo JOCTYIIA KO BCEM MEePCOHATBHBIM TaHHBIM, OyXrairep — K CBEICHHUSIM O
CITyKeOHOM TOJNI0KEHHUH, 3aHUMAeMOH JTOJDKHOCTHOM Harpy3Ke, COCTaBe CeMbH,
CBEICHMSM O 3apabOTHOM IUIaTe, HAYKUCICHUIO HAJIOTOB ¥ MHBIX 00s3aTe/IbHbIX



[UIaTesKed, CTapLUMi BOCITUTATENb — K CBEIEHUAM O KBAIH(QUKAI1K, ONBITE
paboThl, HATMYMU METOIUIECKHX pa3palboToK.

3.3.3anpernaercs 00paboTka HHGOPMALHH B IPUCYTCTBUH MHBIX JIALL, KpOME
MMEIOIMX PaBO JOCTYIA K [IePCOHABHBIM HaHHBIM. PyKOBOIUTEIb XpaHHUT
JOKYMEHTHI (TPyJOBble KHUKKH) B ceripe. PekomeHyeTCs IpU 00paboTKe JaHHBIX
¢ TIOMOIIBIO KOMITBIOTEPA 3AIIUIIATh (aiibl, IMEIOIIUE NEPCOHAIBHBIC TaHHbIC,
apoJIeM.

4. IlpaBa paGOTHHKOB Ha 3aIIHUTY NEPCOHATBHBIX JAHHBIX

4.1.Cornacuo c1.89 TK P® paboTHUKM UMEIOT NIPaBO Ha MOTHYIO uHMOPMALUIO O
CBOWX TIEPCOHANBHBIX JaHHEIX H X 00paboTKe.

4.2 VimeroT ¢cBOOOHBIN OeCIIaTHBIN JOCTYII K CBOMM II€PCOHAIBHBIM JaHHBIM,
BKJTFOUAsl [IPABO Ha MOTyYeHUE KOTHH 0001 3aIucH, CoAepIKallleil IEPCOHAJIbHBIC
JaHHBIE, 32 UCKIIIOUEHHUEM CIIy4aeB, MPelyCMOTPEHHBIX (benepanbHBIM 3aKOHOM.

4.3.0npeaensAioT IpeAcTaBUTENeH s 3alUTEl CBOUX IIEPCOHATILHBIX IIAHHBIX.

4.4 VIMeroT JOCTYT K CBOMM MEIUIIMHCKUM AAHHBIM C MTOMOIIBIO MEIUIIMHCKOTO
CIIELAAIUCTA TI0 €T0 BEIOODY.

4.5. Tpe6yrOT UCKITIOUEHHUS UM UCTIPABICHUs HEBEPHBIX M HETIOJIHbIX
[epCOHATBHBIX JAHHBIX, 8 TaK )K€ JaHHBIX, 00pabOTaHHBIX C HAPYLICHIHEM
nonoxeunit TK P®. ITpu oTkaze paboTomaresis UCKIIOUUTh UITH UCTIPaBUTh
TepCOHAIbHBIC TaHHBIE PA0OTHUK MOYeT 3asiBUTh B IIMCbMEHHOH (opMe O CBOEM
HECOTJIACHH C COOTBETCTBYIOIIMM 00ocHOBaHKEM. IlepcoHabHbIE NaHHBIC
OIIEHOYHOTO XapakTepa paOOTHUK UMEET MPaBO JOMOJHUTE 3asBJICHUCM,
BBIPQKAIOIIHMM €ro TOYKY 3PCHUSL. A

4.6. TpebyroT u3BelleHHs paboToaTeneM 000 BCeX MPOU3BEICHHbIX B paHee
COOOIIEHHBIX IIEPCOHATBHBIX JAHHBIX HCKITIOYCHUSAX, HCTIPABIICHISIX,
JIOTIOJTHEHUSX.

4.7. OGxKayioT B CyJe JF0ObIE HEIIPABOMEPHBIE NEeUCTBUS MK 0e3/1eCTBUS
paboToaartesst Ipu 00pabOTKe U 3aIlUTe IIEPCOHANBHBIX TaHHBIX.
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5.0TBTETCTBEHHOCTH padoToaaTes

5.1.JIu1a, BUHOBHBIE B HAPYIIEHUH HOPM, PEryJIHPYIONIUX MOTy4eHue, 00paboTKy
¥ 3aIIUTY TIEPCOHATBHBIX JaHHBIX, HECYT NUCIUILIMHAPHYIO, 8 IMUHUCTPATHBHYO,
rpaXkIaHCKO-IIPABOBYIO 1 YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH C
(benepalbHBIMU 3aKOHAMH.

5.2.K coTpyHHKY, OTBETCTBEHHOMY 3a XpaHEeHHe IepPCOHANIBHON HHPOpMaLUH,
paboTojaTeNs BIpaBe MIPUMEHHUTE OJJHO U3 NUCLUIIIMHAPHBIX B3bICKaHMU,
npeaycMoTperHsix cT. 192 TK P®, 3ameuanue, BEIrOBOp, yBosibHeHHE. K
JUCIUTUTMHAPHON OTBETCTBEHHOCTH IIPUBJIEKAIOTCS TOJIBKO T€ PaOOTHHUKHY,



KOTOPBIE 0 yCIOBHAM CBOMX TPYAOBBIX I0rOBOPOB 00s13aHBI COOJTIOIATh NIPaBHUIIa
paGoTHI C EPCOHATLHBIMY JaHHBIMH.

5.3. PaboToparens BIpaBe 110 CBOEH MHUINATABE PACTOPIHYTh TPYAOBOM JOrOBOP
NpY pasrialleHuK OXPaHsIeMOH 3aKOHOM TaliHBI, CTABILIEH U3BECTHOM PaOOTHHUKY B
CBSI3M C UCIIONHEHUEM UM TPYIOBBIX 00S3aHHOCTEH.

5.4. TlepcoHaJbHBIE JaHHBIE SBISIOTCSA OJHAM U3 BUIOB OXpaHsIeMOl 3aKOHOM
TaifHBL, ¥ 3AIIATA HX KOHGbUIEHIHAIBHOCTH, COTJIACHO KOTOPOH B CUTYyallH, ey
JIALO, UMEIolIlee JOCTYI K TaKoM MH(OPMALMH B CBA3H C UCTIOTHCHUEM
CITyKeOHBIX MU TPO(ECCHOHAIBHBIX 00s13aHHOCTEH, pa3rIacuio CBECHNUS,

COCTABJISIOLIME TTIEPCOHAIBHEIE JaHHBIE, aIMAHHACTPATUBHBIH mTpad Oyner
cocTaBiath oT 40 no 50 MPOT.



